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MHOJOKEHHUE
00 uHGoOpMaIIUOHHOI 0€30NACHOCTH

B MyHUIIUNIAJILHOM OI0/I2KETHOM 00111€00pa30BaTeIbHOM YUpPe:KIeHUn
«Cpennss o0meodpa3oBaTeabHas mKoaa Nel
¢ yIJ1yOJIeHHbIM M3y4YeHUEeM OTAeJbHbIX NpeaMeToB I. lyonb1 MockoBCKO# 001acTH»

1. OO01IMe mMoI0KeHUu

1.1. HWudopmanmonHasi O€30MACHOCTh SBISICTCS OIHUM €3 COCTAaBHBIX JJIEMCHTOB
KOMIUIEKCHOU O€30MacHOCTH.
1.2. [lanHoe mojoxxeHHe pa3pabOTaHO B COOTBETCTBUU C TpyaoBbIM KojxekcomM PD ot
30.12.2001 Ne 197-®3 (¢ uzm. u qom.). DenepanbabiM 3ak0HOM 0T 27.07.2006 Ne 149-D3 "O6
uH(popManuu, THPOPMAITMOHHBIX TEXHOJOTHSAX U O 3amure uHpopManuu". DeaepanbHbIM
3akoHOM 0T 27.07.2006 Ne 152-®3 "O nepcoHANbHBIX JaHHBIX .
1.3. Ilog wunbopMannoHHONW O0€30MaCHOCTHIO WIKOJBI CIIEAYeT MOHHUMATh COCTOSIHUE
3aIIUIICHHOCTH  WH(MOPMAIIMOHHBIX  PECYpPCOB, TEXHOJOTHA WX (OPMUPOBAHUS U
HCIIONIb30BaHUs, a TAK)Ke IPaB CyOBEKTOB MH(GOPMAIITMOHHOH JESITEIbHOCTH.

Cucrema nHpOpMaIIMOHHOH 6€30MaCHOCTH HAIIPaBJIeHa HA IPEAYIPEkKACHUE YIPo3, UX
CBOEBPEMEHHOE BBISIBIICHUE, OOHAPYKEHUE, TOKATU3AINIO 1 JTUKBUIAIHIO.
1.4. K o6bextam nH)OpMALIMOHHON OE30MMACHOCTH B IIIKOJIE OTHOCSTCSL:
. nH(OPMALIMOHHBIE PECYpPChl, COJEpKallie TOKYMEHTHPOBAHHYIO HWHGOpMAIUIO, B
COOTBETCTBHUH C IEPEYHEM CBEJCHHI KOH(PHUICHIIMATHHOTO XapaKTepa:
. nH(OPMAIIHIO, 3alIUTa KOTOPOH MpeayCMOTpeHa 3aKOHOAATEIbHBIMU akTaMi PD. B T.
Y. IEPCOHAJbHBIC JAaHHBIE:
. CpeacTBa u CUCTEMBbI nH(pOpMaTU3aLINH, pOrpaMMHBIE CpeICTBa,
ABTOMATH3UPOBAHHBIC CHUCTEMBl YIPABJICHHS, CHUCTEMBI CBS3M W Tepeladydl JaHHBIX,
OCYIIECTBISIOIIUE TTPHEeM, 00paboTKyY, XpaHEHHUE U Tiepeaady HHPOPMAIUU C OTPAaHHYEHHBIM
JOCTYTIOM.
1.5. Cucrema undopmanuonHoil Oe3omacHoctu (nanee - CHUDB) momxkHa o0s3arenbHO
o0ecneunBaTh:
. KOH(UIEHINATBFHOCTD (3aIIUTy WH(GOPMAILIUK OT HECAHKIIMOHUPOBAHHOTO PACKPBITHS
WM [IEpEeXBaTa);
. [[EJIOCTHOCTh (TOYHOCTH U MOJIHOTY HH(OPMAIIMK U KOMITBIOTEPHBIX IPOrpamMm);
. JTOCTYITHOCTH (BO3MOYKHOCTD ITOJTyY€HHS TIOIh30BATEISIMU HH(OPMAIIUHU B TIPEIeTax UX
KOMITCTCHIIHH ).
1.6 OOGecneuenne WHGOPMAIMOHHON OE30MACHOCTH OCYIIECTBISAETCS MO CIEAYIOUIUM
HaIPaBICHUSM:
. MIPaBOBasl 3alIUTA - ATO CICIHAILHBIC 3aKOHBI, IPYTHe HOPMATUBHBIC aKThI, MIPABUJIA,
MPOLEAYPHI U MEPOTIPUSATHS, 00ECTIEUNBAIOIIUE 3AIUTY HH(OPMAIIUY Ha TPABOBOW OCHOBE:
. OpraHU3aIMOHHAs 3aIINTa - 3TO PErJaMEHTAIHs TPON3BOICTBEHHON JESITEIbHOCTH U
B3aMMOOTHOIICHHI HCIIOJIHUTEIeH Ha HOPMATHBHO-IIPABOBOM OCHOBE, HMCKIIIOUAIOIAS WIIH
0CJIa0JIsIoNIAss HAHECEHNE KaKoTro-Tu00 yiiepoa:
. WHXCHEPHO-TEXHUUECKasl 3allliTa - 3TO HCIOJH30BAHUE PA3NUYHBIX TEXHHUUECKHUX
CpPECTB, MIPENATCTBYIOIINX HAHECEHHUIO yIepoa.



2. IIpaBoBbIe HOpMBI 00ecniedeHHus1 MH(POPMAILHOHHOI 0e30MacCHOCTH

2.1. Illkoma uMeeT MHpaBO OMpenesTh COCTaB, 00bEM M MOPSAJOK 3allUThl CBEICHHI
KOH(MUICHIIMATBHOTO XapaKTepa, MEepPCOHANbHBIX JTaHHBIX OO0yYaromuxcsi, pabOTHUKOB IIKOJbI,
TpeOOBaTh OT CBOMX COTPYAHHUKOB 00ECIICUCHHSI COXPAHHOCTH Y 3aIUTHI THX CBEICHUH OT BHEIIHUX
Y BHYTPEHHUX YTPO3.

2.2. Ilkona o6s3aHa 00eCNIEYUTh COXPAHHOCTh KOH(PHICHITUATBHON HHPOpMAIIHH.

2.3.  AIMHUHHCTpAIUS IIKOJIBI:

. Ha3HAYaeT OTBETCTBEHHOT'O 3a o0ecreyeHne HHPOPMAITMOHHON 0€30aCHOCTH;

. M31a€T HOPMATHBHBIE U PACIOPSAUTENbHBIE JOKYMEHTBI, ONPEACIAIONINE MOPSI0K
BBIJICJICHUS CBEJICHUH KOH(PHUICHIIMAIBHOTO XapaKTepa U MEXaHU3MbI HX 3aIUTHI;

. MMEeT IMpaBO BKIIOYaTh TpeboBaHUs MO obecrneueHuto UHGOPMAIMOHHON
0€30MacCHOCTH B KOJUIEKTUBHBIH JIOTOBOP;

. MMeeT MpaBoO BKJIOYATh TpeOOBaHMS MO 3alIUTe MHPOPMAIMH B JIOTOBOPHI IO BCEM
BUJIaM JI€ATEIbHOCTH;

. paspabatbIBaeT nepeueHb CBeACHUN KOH(PUICHIIMATLHOTO XapaKTepa;

. MMeeT MpaBo TPeOOBAThH 3aIIUTHI MHTEPECOB IIKOJIBI CO CTOPOHBI TOCYIaPCTBEHHBIX U

CyZIcOHBIX HHCTAHIINH.
2.4. OpraHu3anliOHHbIE U (QYHKIHMOHAIbHBIE  JIOKYMEHTHI 10  OOECICUCHHIO
MH(pOpPMaIMOHHOM 06€30MMacHOCTH

. MpUKa3 JUPEKTOpa IIKOJbI O HAa3HAUYCHWU OTBETCTBEHHOTO 3a oO0ecreueHue
nH(pOpPMaMOHHOM 06€30MacHOCTH;

. JOJDKHOCTHBIC OOS3aHHOCTH OTBETCTBEHHOTO 3a oOecriedyeHrne HHQPOPMAIMOHHON
0€e301aCHOCTH;

. MepeUueHb 3alUIAEMBIX HHPOPMAIIMOHHBIX PECYPCOB U 0a3 JaHHBIX;

. WHCTPYKIIUS, ONPEACISIONIas MOPSI0K MPEJOCTaBICHUS WH(POPMAIMA CTOPOHHUM

OpraHM3alMsIM 10 UX 3aIllpocaM, a TakyKe M0 IpaBaM JOCTyNa K He COTPYIHUKOB IIKOJIbI U Jp.
2.5. TOPSI0K JOMYCKa COTPYIHUKOB LIKOJIBI K MHPOPMAIIUH MTpelycMaTpUBaeT:

. MPUHATHE PAaOOTHUKOM 0053aTEIbCTB O HEpa3IJIALIeHUH JIOBEPEHHBIX €My CBEACHMI
KOH(HIEHIINATILHOTO XapaKTepa;
. O3HaKOMJIEHHE pa0OTHHMKAa C HOpPMaMHu 3akoHojarenbcTBa PP W mkosmsl 00

nH(pOpMallMOHHOW  0€30IaCHOCTM W OTBETCTBEHHOCTHM  3a  pasMialieHue  uHpopManuu
KOH(HIEHIINATILHOTO XapaKTepa;

. MHCTPYKTaX pabOTHUKA CIIEUAINCTOM 0 HHPOPMAIIMOHHOM 0€3011aCHOCTH;

. KOHTPOJIb PA0OTHUKA OTBETCTBEHHBIM 32 HH(POPMALIMOHHYIO 0€30M1aCHOCTb NP paboTe
¢ uH(popmaIue KoHpUIESHIINAIBHOTO XapaKTepa.

3. Meponpusitus no obecniedyeHur0 MHGOPMALMOHHOI 6e30IaCHOCTH

Jns obecnieueHust MHPOPMALMOHHOM 0€30MacCHOCTH B ILIKOJE TpeOyeTcsl MpoBeAeHUe
CIIEYIOIINX TIEPBOOYEPETHBIX MEPOIIPHUSITHIA:

. 3alUTa MHTEJJIEKTYaIbHOM COOCTBEHHOCTH ILIKOJIBI,
. 3alllMTa KOMIIBIOTEPOB, JJOKAJIBHBIX  CEeTe U CEeTH TOJKIIOUEHHS K CHUCTEMeE
WNHurepHera;
. OpraHu3aiys 3auTsl KOHQUIECHINANbHON HH(pOpMALUHY, B T. 4. IEPCOHANBHBIX
JTAaHHBIX pAaOOTHUKOB U 00YYaIOLIUXCS IIKOJIbI;
. y4eT Bcex HocuTelel KOH(UACHIMAIbHOW HHPOPMAIUH.
4. Opranunsanus padoTsl ¢ HTHGOPMANMOHHBIMH PeCypCcaMH M TEXHOJIOTHAMH

4.1. Cucrema opraHu3anuy JI€J10IPOU3BOJICTBA!
. yueT BCeW JOKYMEHTAlUH ILIKOJbI, B T. Y. U HA AJIEKTPOHHBIX HOCHUTEJNSAX, C
knaccudukanueit no chepe npuMeHeHus, 1aTe, CONEPKAHHIO;



. perucTpanmsi ¥ y4eT BCEX BXOIAMUX (MCXOIALIMX) JIOKYMEHTOB IIKOJBI B
CHelHabHOM J>KypHaie HH(opManuu O JaTe MOoJdydeHHs (OTHpaBieHHUs) TOKYMEHTa, OTKyZa
MOCTYIWIJI WIK KyZia OTHPaBJIeH, Kiaccupukaus (MMCbMO, IPUKa3, paclopsHKeHHe  T. 11.);

. perucrpanysi JOKyMEHTOB, ¢ KOTOPBIX IENAOTCS KOIHUM, B CICLMAIBHOM >KypHAJe
(aTa KONMPOBAHMUSL, KOJIMYECTBO KOMMM, 111 KOTO WJIM C KaKOM LIEJIbI0 ITPOU3BOIUTCS KOIUPOBAHUE);
. 0COOBIN PEeXUM YHUUTOXKEHUS JIOKYMEHTOB.

4.2. B XoJe WCMONb30BaHUS, MMEPEeIadl, KOMMPOBAHKS W UCIIOJHEHUS JOKYMEHTOB TaKKe
He00X0IMMO COOII0IaTh OMPE/ICIICHHbIE TPaBUIIa:

4.2.1. Bce DOKYMEHTHI, HE3aBUCUMO OT rpuda, mepeaaroTcss UCTIOTHUTEIO T0J] POCIUCH B
KypHaJIe ydera JOKYMEHTOB.

4.2.2. Jloxymentsl, nena u wusnanus ¢ rpudom "Jlns cayxeOHOro mosb3oBaHUS"
("OrpaHn4eHHOTO TOJL30BaHUsA") JOIDKHBI XPAHHUTHCS B CIIY)KEOHBIX TOMEIICHUSX B HAJCKHO
3anmupaeMblXx W onedarbiBaeMmblx 1mikadax. Ilpu 3ToM 1gomxHBI  OBITH CO3/JaHBI  YCIOBHS,
o0ecreunBaoIue UX PU3HUECKYI0 COXPAHHOCTb.

4.2.3. Beinanusie ams paboThI Aena U JOKyMeHTHI ¢ rpudom "Jlis cimyke0Horo nojab30BaHus"
("Orpann4yeHHOro NoJb30BaHusA") MOIJIEKAT BO3BPATY B MECTO XPAHEHUSI B TOT XK€ JICHb.

4.2.4. Tlepenaya NOKYMEHTOB HCIOJHUTENIO MPOU3BOJUTCS TOJIBKO Yepe3 OTBETCTBEHHOTO
3a OpraHu3aIIo JACIOMPON3BOJICTBA.

4.2.5. 3ampemaercsi BBIHOCUTh JOKYMEHTHI ¢ Tpudom "Jlns coyxkeOHOro monp3oBaHus" 3a
MIPEICIIbI IIKOJTBI.

4.2.6. Ilpu cMene paOOTHHMKOB, OTBETCTBEHHBIX 3a y4€T U XpaHEHHE JOKYMEHTOB, NIl U
W3JIaHUH, COCTABIISICTCS 10 MPOU3BOJILHOM (JOpME aKT MpueMa-repeiad TOKYMEHTOB.

4.3.JIns opraHuzaldy JEJIONPOU3BOJCTBA MPUKA30M JIHUPEKTOpa IIKOJBl Ha3HAuYaeTCs
OTBETCTBEHHOE JIUIO. J[eIOnmpOn3BOJICTBO BENETCS HAa OCHOBAHUM HHCTPYKIMH TI0 OpPTaHH3AIHH
JIEJIONPOU3BOJICTBA, YTBEPKACHHON TUPEKTOPOM IIKOJbl. KOHTpOIb 3a MOPAAKOM €ro BeACHHS
BO3JIaraeTcsl Ha OTBETCTBEHHOTO 32 MH()OPMAIMOHHYIO 0€3011aCHOCTb.

5. Obecneyenne oesonacHocTu B lIkoabHOM noprage

5.1. I1IkonbHbIM MOpTaT OTHOCHTCS K IPYIIIE MHOTOIOJIb30BATENbCKMX MH(OPMAIIMOHHBIX CUCTEM C
pasHeiMHu TipaBamu joctymna. C ydetroM ocoOeHHocTel oOpabaThiBaeMoll WH(OpMAaIMu, cucTeMa
COOTBETCTBYET TpeOOBaHUSAM, NpeIbsABIsEMbIM JedcTByomUM B Poccuiickoii  ®enepanuu
3aKOHOZATEeIbCTBOM, K HHPOPMALIMOHHBIM CUCTEMaM, OCYLIECTBIISIOINM 00pabOoTKy MepCOHANIbHbIX
JTAHHBIX.

IkonbHBIA mOpTam oOecrneynBaeT BO3MOXHOCTb 3alllUThl HMHPOPMALUU OT NOTEpU U
HECAHKIMOHUPOBAHHOIO JIOCTYIIA Ha ATanax e€ rnepejauu U XpaHeHHsL.

Jl11 HacTpolKM IIpaB IOJIB30BATENNENH B CUCTEME CO3AHBI OTAEIbHBIE POJIM IOJIb30BATENIEH C
Ha3HAYEHUEM pa3pelIeHUI Ha BBINOJIHEHHE OTAENbHBIX (YHKIMHA M OrpaHUYEHHM MO JOCTYyNy K
uHpopmanuu, oopadatsiaemoii B llIkonsHOM noprase.

5.2. PermameHT oOIMX OrpaHWICHHH [T YIACTHIKOB 00pa30BaTeIbHOIO MpoIiecca Mpy padoTe co
[ IkoTBHBIM TOPTATIOM, 0OECTIEUMBAIOILIEH IIPEIOCTaBICHHE Y CITYTH:

5.2.1. YuacTHUKH 00pa30BaTeNbHOrO Mpolecca, umeroliye aoctym k lkonsHoMy nmopTany, He
MMEIOT paBa MepeiaBaTh MEPCOHATBHBIE JIOTMHBI U Mapoiy JUisl Bxosa Ha [1IKopHbIH mopTan ApyruMm JIMLaMm.
Ilepenaya nepcoHaIbHOTO JIOTMHA U Naposid i Bxoa B LIIKoIbHBIN MOpTa IpYrUM JIHMIAM BIEYET 3a
co00l OTBETCTBEHHOCTh B COOTBETCTBHH C 3aKOHOJATeIhCTBOM Poccuiickoit denepanuu o 3amure
MIEPCOHANIBHBIX TaHHBIX.

5.2.2. YuacTHUKH 00pa3zoBaTesbHOro mporiecca, numeronie goctyn kK llkomsHOMYy moprany,
co0JII0/1at0T KOH(UIECHIMATBHOCTD YCIIOBHI JIOCTYIIA B CBOM JIMUHBIN KaOMHET (JIOTUH U T1ApOJIh).

5.2.3. YuacTHUKH 00pa30BaTeNbHOIO Ipoliecca, umeroiiye aoctyn K [lkonsHoMy nopraiy, B ciiydae
HapyLeHUs KOH(QHUIESHIIMATbHOCTH YCIOBUHN JOCTYIA B JIMYHBIM KaOWHET, YBEIOMJISIOT B TEUCHHUE HE
6oJ1ee 4yeM o0JIHOTo paboydero JHs CO JHS MOTYYeHHs MH(OPMALUK O TAKOM HapyIIEHUU PYKOBOIUTES
OY, cnyx0y Texunueckoi moanepxku IllkonsHoro noprasna.



5.24.Bce onepanuy, TpOU3BEJCHHBIE YYaCTHUKaMH 00pa30BaTEIbHOIO —Mpolecca,
umeromuMu - goctyn Kk  llIkonpHOMYy mopranmy, € MOMEHTa TMOJy4eHus HuHGOpMaun
pykoBogureneM OV u ciyx00il TEXHUUECKONM NOJAECPKKHA O HApYLIEHUM, YKa3aHHOM B
npenplayiieM ad3ale, NpU3HaAITCS HeeHCTBUTEIbHBIMH.

525.Tlpu mnpoBeaeHnn paboT 1O oOecrnedeHuto Oe30macHoCTH WHGOPMAIUU B
IkonpHOM MOpTaie YY4acTHUKH 00pa30BaTeNbHOrO IMpolecca, uMeromuye aoctym K HIkonsHoMy
nmopTaiy, 00si3aHbI COONIOIATh TPeOOBaHMS 3aKOHOAATeNLCTBA Poccuiickoi deneparmu B 0d1acTu
3aILUTHI IEPCOHAIBHBIX JAHHBIX



